
FDP Cost Reimbursement Research Subaward Agreement 
Pass-through Entity (PTE): Subrecipient: 

PTE Principal Investigator (PI): Subrecipient Principal Investigator (PI): 

PTE Federal Award No: FAIN: Federal Awarding Agency: 

Federal Award Issue Date: Total Amount of Federal Award to PTE 
$ 

CFDA No: CFDA Title: 

Project Title: 

Subaward Period of Performance: 
Start:                                  End:        

Amount Funded This Action: 
$  

Subaward No. 

Estimated Project Period  (if incrementally funded): 
Start:                                     End: 

Incrementally Estimated Total: 
$ 

Is this Award R & D 
  Yes   or  No 

Check all that apply      Reporting Requirements (Attachment 4)           Subject to FFATA (Attachment 3B)          Cost Sharing (Attachment 5) 

Terms and Conditions 
1) PTE hereby awards a cost reimbursable subaward, as described above, to Subrecipient. The statement of work and budget for this

as specified in Subrecipient’s proposal datedsubaward are (check one)                                         or              as shown in
Attachment 5. In its performance of subaward work, Subrecipient shall be an independent entity and not an employee or agent of PTE. 

2) PTE shall reimburse Subrecipient not more often than monthly for allowable costs. All invoices shall be submitted using Subrecipient’s
standard invoice, but at a minimum shall include current and cumulative costs (including cost sharing), subaward number, and 
certification, as required in 2 CFR 200.415 (a). Invoices that do not reference PTE Subaward number shall be returned to Subrecipient. 
Invoices and questions concerning invoice receipt or payments should be directed to the appropriate 
party’s  Contact, as shown in Attachments 3A. 

3) A final statement of cumulative costs incurred, including cost sharing, marked "FINAL" must be submitted to PTE’s
 Contact, as shown in Attachments 3A, NOT LATER THAN 60 days after subaward end date. The final 

statement of costs shall constitute Subrecipient's final financial report. 

4) All payments shall be considered provisional and subject to adjustment within the total estimated cost in the event such adjustment is
necessary as a result of an adverse audit finding against the Subrecipient. PTE reserves the right to reject an invoice, in accordance 
with 2 CFR 200.305. 

5) Matters concerning the technical performance of this subaward should be directed to the appropriate party’s Principal
Investigator as shown in Attachments 3A and 3B. Technical reports are required as shown above, “Reporting Requirements." 

6) Matters concerning the request or negotiation of any changes in the terms, conditions, or amounts cited in this subaward agreement,
and any changes requiring prior approval, should be directed to the appropriate party’s                                             Contact, as shown 
in Attachments 3A and 3B. Any such changes made to this subaward agreement require the written approval of each 
party's Authorized Official, as shown in Attachments 3A and 3B.   

7) Substantive changes made to this subaward agreement require the written approval of each party's Authorized Official as shown in
Attachments 3A and 3B. The PTE may issue non-substantive changes to the Period of Performance (check one)  Bilaterally, 
or  Unilaterally. Unilateral modifications shall be considered valid 14 days after receipt unless otherwise indicated by Subrecipient.

8) Each party shall be responsible for its negligent acts or omissions and the negligent acts or omissions of its employees, officers, or
directors, to the extent allowed by law. 

9) Either party may terminate this subaward with thirty days written notice to the appropriate party’s  Contact, 
as shown in Attachments 3A and 3B. PTE shall pay Subrecipient for termination costs as allowable under Uniform Guidance, 2 CFR 
200, or 45 CFR Part 75 Appendix IX, “Principles for Determining Costs Applicable to Research & Development under Grants and 
Contracts with Hospitals, as applicable. 

10) No-cost extensions require the approval of the PTE.  Any requests for a no-cost extension should be addressed to and received by the
 Contact, as shown in Attachments 3A, not less than 30 days prior to the desired effective date of 

the requested change.

11) The Subaward is subject to the terms and conditions of the PTE Award and other special terms and conditions, as identified in
Attachment 2.

12) By signing this Research Subaward Agreement Subrecipient makes the certifications and assurances shown in Attachments 1 and
2.

13) Research Terms & Conditions – RESERVED

By an Authorized Official of Pass-through Entity: By an Authorized Official of Subrecipient: 

Date Date Name: 
Title: 

Name: 
Title: 

FDP Version 3.27.15 
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Attachment 1 
Research Subaward Agreement 

Certifications and Assurances 

By signing the Subaward Agreement, the Authorized Official of Subrecipient certifies, to the best of his/her knowledge 
and belief, that: 

Certification Regarding Lobbying 
1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the Subrecipient, to any person

for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
intending to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the Subrecipient shall complete and submit Standard Form -LLL, "Disclosure Form to 
Report Lobbying," to the Pass-through Entity. 

3) The Subrecipient shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 
section 1352, title 31, U. S. Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 

Debarment, Suspension, and Other Responsibility Matters 
Subrecipient certifies by signing this Subaward Agreement that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible or voluntarily excluded from participation in this transaction by 
any federal department or agency. 

Audit and Access to Records  
Subrecipient certifies by signing this Subaward Agreement that it complies with the Uniform Guidance,  will provide notice 
of the completion of required audits and any adverse findings which impact this subaward as required by parts 200.501-
200.521, and will provide access to records as required by parts 200.336, 200.337, and 200.201 as applicable. 

FDP Version 2.09.2015
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Attachment 2 
Research Subaward Agreement 

Copy of Prime Award Terms and Conditions 

Copy of Award Notice (attached  ___ pages) 

Special terms and conditions:  

1. Copyrights
Subrecipient          grants /          shall grant (check one) to Prime Recipient an irrevocable, royalty-free, non-
transferable, non-exclusive right and license to use, reproduce, make derivative works, display, and perform publicly any 
copyrights or copyrighted material (including any computer software and its documentation and/or databases) first 
developed and delivered under this Subaward Agreement solely for the purpose of and only to the extent required to meet 
Prime Recipient’s obligations to the Federal Government under its Prime Award.

2. Data Rights
Subrecipient grants to Prime Recipient the right to use data created in the performance of this Subaward Agreement
solely for the purpose of and only to the extent required to meet Prime Recipient’s obligations to the Federal Government
under its Prime Award.

3. Automatic Carry Forward:        [ ] Yes   [ ] No
(If No, Carry Forward requests must be sent to Prime Recipient’s  Authorized Official contact, as shown in Attachment
3).

Additional Special Terms:



Attachment 4 
Research Subaward Agreement 

Reporting Requirements 

Pass-through Entity will check all that apply that the Subrecipient will agree to: 

A Final technical/progress report will be submitted to the Pass-through Entity’s
identified in Attachment 3 within days after the end of the period of performance.

Monthly technical/progress reports will be submitted to the Pass-through Entity’s 
identified in Attachment 3, within  days of the end of the month. 

Quarterly technical/progress reports will be submitted within thirty (30) days after the end of each project quarter 
to the Pass-through Entity’s                                         identified in Attachment 3. 

Technical/progress reports on the project as may be required by Pass-through Entity’s       
in order that Pass-through Entity may be able to satisfy its reporting obligations to the Federal Awarding Agency. 

Annual technical /progress reports will be submitted within                  days prior to the end of each project 
period to the Pass-through Entity’s                                       identified in Attachment 3. Such report shall also 
include a detailed budget for the next budget period, updated Other Support for key personnel, certification of 
appropriate education in the conduct of human subject research of any new key personnel, and annual IRB or 
IACUC approval, if applicable. 

In accordance with 37 CFR 401.14, Subrecipient agrees to notify PTE’s  identified in 
Attachment 3A within             days after Subrecipient’s inventor discloses invention(s) in writing to 
Subrecipient’s personnel responsible for patent matters.  The Subrecipient will submit a final invention report 
using Awarding Agency specific forms to the PTE’s          identified in Attachment 3A within 
60 days of the end of the period of performance so that it may be included with the PTE’s final 
invention report to the Awardingn Agency. A negative report           is           is not required.

A Certification of Completion, in accordance with 2 CFR 200.201(b)(3), will be submitted within  days 
after the end of the project period to the Pass Through Entity ’s  identified in 
Attachment 3 (for Fixed Price subawards only.) 

Property Inventory Report; frequency, type, and submission instructions listed here and only to be used 
when required by PTE Federal Award

FDP Version 02.09.2015
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Attachment 5 
Cost Reimbursement Research Subaward Agreement 

Statement of Work(SOW)               |               Cost Sharing               |          Budget

$_________ 
MTDC , or 

 Direct Costs     
other   Indirect Costs $_________ 

Total Costs $_________ 
Indirect Cost Rate (IDC) Applied          on       TDC,  

___________Check here if using the de minimis rate of 10  % 

Cost Sharing:   Yes, Amount $   No 

Statement of Work 
Below      or            Attached               pages 

If award is FFATA eligible and SOW exceeds 4000 characters, include a Subrecipient Federal Award Project Description  

Budget Information 
Below     or          Attached           pages 
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Research Subaward Agreement 
Amendment


Pass-Through Entity (PTE) Subrecipient 


Subrecipient Principal Investigator (PI):


PTE Federal Award No: Federal Awarding Agency: 


Project Title: 


Subaward Period of Performance: 
Start Date:                         End Date: 


Amount Funded This Action:    


Effective Date of Amendment: Total Amount of Federal Funds Obligated to Date:  Subject to FFATA: 


 Yes    No 


Amendment(s) to Original Terms and Conditions 
This Amendment revises the above-referenced Research Subaward Agreement as follows: 


Action: 


All other terms and conditions of this Subaward Agreement remain in full force and effect. 
By an Authorized Official of PTE:


_______________ _


By an Authorized Official of Subrecipient:


__________________________________________________ 


Name:  Date 
Title: 


Name: 
Title:


___________________________ ____________
Date  


Entity Name


Address 
including City, State, Zip+4 


(Country, if non-US) 


Principal Investigator 


Amendment No:   


Subaward No: 





		PTE: 

		Subrecipient: 

		PTE Federal Award No: 

		Federal Awarding Agency: 

		Amount Funded This Action: 

		Amendment No: 

		Subaward No: 

		Total Amount of Federal Funds Obligated to date: 

		Action: 

		PTE Address: 

		Subrecipient Address: 

		End Date: 

		Start Date: 

		Effective Date: 

		Yes: Off

		No: Off

		Date of PTE AO Signature: 

		Date of Subrecipient AO Signature: 

		PTE Title: 

		Subrecipient Title: 

		Project Title: 

		Sub AO Name: 

		PTE AO Name: 

		PTE PI: 

		Subrecipient PI: 








City:  Zip Code+4State:  


Address:


Attachment 3A 
Research Subaward Agreement


Pass-through Entity (PTE)  Contacts


Pass-through Entity (PTE)


Name:  


City:  Zip Code:State:  


Address:


PTE's Administrative Contact
Name:  


Telephone:  


PTE E-mail:  


E-mail:  


City:  Zip Code:State:  


Address:


PTE's Principal Investigator


Name:  


Telephone:  Fax:  


Zip Code:


E-mail:  


City:  State:  


Address:


PTE Financial Contact 


Name:  


Telephone:  Fax:  


Zip Code:


E-mail:  


City:  State:  


Address:


Pass-through Entity's Authorized Official


Name:  


Telephone:  


Subaward Number:  


Invoicing 
Address:


Is above address used to submit invoices?                                                                    Yes No  (If no, include invoicing address below with instructions.)


Fully Executed Agreements/Amendments should returned to:


Fax:  


FDP Version 8-31-2015





Attachment 3A

Research Subaward Agreement

Pass-through Entity (PTE)  Contacts

Pass-through Entity (PTE)

PTE's Administrative Contact

PTE's Principal Investigator

PTE Financial Contact 

Pass-through Entity's Authorized Official

Is above address used to submit invoices?                                                                    

FDP Version 8-31-2015

8.0.1291.1.339988.308172

		PrimeCity: Atlanta

		PrimeZip: 30310-1495

		PrimeState: GA

		PrimeAddress2: 

		PrimeAddress1: 720 Westview Dr., SW

		PrimeName3: Morehouse School of Medicine

		PrimeAdConAdd2: 

		PrimeAdConCity: 

		PrimeAdConZip: 

		PrimeAdConState: 

		PrimeAdConAdd1: 

		PrimeAdConName: 

		PrimeAdConTel: 

		PrimeAdConEmail: 

		PrimePIEmail: 

		PrimePIAdd2: 

		PrimePICity: 

		PrimePIZip: 

		PrimePIState: 

		PrimePIAdd1: 

		PrimePIName: 

		PrimePIPhone: 

		PrimePIFax: 

		PrimeFinConZip: 

		PrimeFinConEmail: 

		PrimeFinConCity: 

		PrimeFinConState: 

		PrimeFinConAdd1: osra@msm.edu

		PrimeFinConName: 

		TextField2: 

		PrimeAOZip: 30310-1495

		PrimeAOEmail: sharris-hooker@msm.edu

		PrimeAOAdd2: 

		PrimeAOCity: Atlanta

		PrimeAOState: GA

		PrimeAOAdd1: 720 Westview Dr., SW

		PrimeAOName: Sandra Harris-Hooker, PhD

		PrimeAOPhone: 404-752-1725

		SubawardNo: 

		CheckBox2: 0

		CheckBox3: 0

		PrimeAOFax: 










Telephone:  


Subaward Number:  


Address:


DUNS No.:  


EIN No.:  


State:  City:  


Address:


Subrecipient Place of Performance
Name:  


Yes  NoIs Subrecipient currently registered in SAM.gov?


City:  Zip Code:State:  


Address:


Subrecipient Administrative Contact


Name:  


E-mail:  


Fax:  Telephone:  


Name:  


E-mail:  


City:  State:  


Address:


Subrecipient Principal Investigator (PI)


Telephone:  Fax:  


Name:  


E-mail:  


City:  Zip Code:State:  


Address:


Subrecipient Financial Contact


Telephone:  Fax:  


Name:  


E-mail:  


City:  Zip Code:State:  


Subrecipient Authorized Official


Fax:  


Attachment 3B   
Research Subaward Agreement 


Subrecipient Contacts


Congressional District: 


Institution Type:


Parent DUNS No.:  


FDP version 8-31-2015


If no , please complete 3B page 2 
Yes  No


Zip Code + 4:


Zip Code + 4: 
Look-Up


Is Subrecipient exempt from reporting compensation?


Congressional District: 


Is this the remittance address?                          or                        If no, enter address below.Yes No


Remit to address: 
(If different than above.)


Other: 


Central E-mail:  



https://www.sam.gov/portal/SAM/##11

https://tools.usps.com/go/ZipLookupAction!input.action



8.0.1291.1.339988.308172

Subrecipient Place of Performance

Is Subrecipient currently registered in SAM.gov?

Subrecipient Administrative Contact

Subrecipient Principal Investigator (PI)

Subrecipient Financial Contact

Subrecipient Authorized Official

Attachment 3B  

Research Subaward Agreement

Subrecipient Contacts

FDP version 8-31-2015

If no , please complete 3B page 2 

Is Subrecipient exempt from reporting compensation?

Is this the remittance address?                          or                        If no, enter address below.

		SubAOPhone: 

		SubawardNo: 

		SubAOAdd1: 

		SubDUNSNo: 

		SubEINNo: 

		SubState: 

		SubCity: 

		SubAddress1: 

		SubAddress2: 

		SubName: 

		: 

		SubAdConCity: 

		SubAdConZip: 

		SubAdConState: 

		SubAdConAdd1: 

		SubAdConName: 

		SubAdConEmail: 

		SubAdConFax: 

		SubAdConPhone: 

		SubPIName: 

		SubPIEmail: 

		SubPIAdd2: 

		SubPICity: 

		SubPIState: 

		SubPIAdd1: 

		SubPIPhone: 

		SubPIFax: 

		SubFinConName: 

		SubFinConEmail: 

		SubFinConCity: 

		SubFinConZip: 

		SubFinConState: 

		SubFinConAdd1: 

		SubFinConPhone: 

		SubFinConFax: 

		SubAOName: 

		SubAOEmail: 

		SubAOCity: 

		SubAOZip: 

		SubAOState: 

		SubAOFax: 

		SubCongDistrict3: 

		DropDownList1: 

		SubZip: 

		CheckBox1: 0

		CheckBox2: 0

		TextField1: 










Subaward Number:  


Subrecipient 


Name:  


Attachment 3B Page 2 
Research Subaward Agreement 


Highest Compensated Officers  


Officer 1 Name


Officer 1 Compensation


Officer 2 Name


Officer 2 Compensation


Officer 3 Name


Officer 3 Compensation


Officer 4 Name


Officer 4 Compensation


Officer 5 Name


Officer 5 Compensation


The names and total compensation of the five most highly compensated officers of the entity(ies) must be listed if the 
entity in the preceding fiscal year received 80 percent or more of its annual gross revenues in Federal awards; and 
$25,000,000 or more in annual gross revenues from Federal awards; and the public does not have access to this 
information about the compensation of the senior executives of the entity through periodic reports filed under 
section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. §§ 78m(a), 78o(d)) or section 6104 of the 
Internal Revenue Code of 1986. See FFATA § 2(b)(1) Internal Revenue Code of 1986.  


FDP Version 02.09.2015


Highest Compensated Officers


PI:





		Subaward number: 

		Institute: 

		PI: 

		Officer 1 Name: 

		Officer 1 Compensation: 

		Officer 2 Name: 

		Officer 5 Name: 

		Officer 4  Name: 

		Officer 3 Name: 

		Officer 3 Compensation: 

		Officer 4 Compensation: 

		Officer 2 Compensation: 

		Officer 5 Compensation: 
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Attachment 2 


Research Subaward Agreement 
Prime Award Terms and Conditions 


 NIH 


 
Agency-Specific Certifications/Assurances 
 


1. By signing this Research Subaward Agreement Subrecipient makes the certifications and assurances specified in the Research 


Terms and Conditions Subchapter D found at: (RESERVED) 


 
General terms and conditions (as of the effective date of this Research Subaward Agreement): 
 


  1.  Conditions on activities and restrictions on expenditure of federal funds in appropriations acts are applicable to this subaward to 


the extent those restrictions are pertinent.  This includes any recent legislation noted on the NIH Award Conditions website:  


http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-065.html  


  2.  45 CFR Part 75. 


  3.  The NIH Grants Policy Statement, including addenda in effect as of the beginning date of the period of performance. 


  4.  Interim Research Terms and Conditions found at: 


http://grants.nih.gov/grants/policy/NIH%20Interim%20Grant%20General%20Conditions.pdf  and Agency Specific 


Requirements found at http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-065.html , except for the following: 


a.  The right to initiate an automatic one-time extension of the end date provided by Article 25(c)(2) of the Research Terms and 


Conditions is replaced by the need to obtain prior written approval from the Pass-through Entity; 


b.  The payment mechanism described in Article 22 and the financial reporting requirements in Article 52 of the Research Terms 


and Conditions and Article 8 of the Agency-Specific Requirements are replaced with Terms and Conditions (1) through (4) of 


this Subaward Agreement; and 


c.  Any prior approvals are to be sought from the Pass-through Entity and not the Federal Awarding Agency. 


 5.  Title to equipment costing $5,000 or more that is purchased or fabricated with research funds or Subrecipient cost sharing funds, 


as direct costs of the project or program, shall unconditionally vest in the Subrecipient upon acquisition without further 


obligation   to the Federal Awarding Agency subject to the conditions specified in Article 34(a) of the Research Terms and 


Conditions.  


 6.  Treatment of Program Income:  Additive      Other, Pass-through Entity specify alternative from NIH Agreement 


 


               


 


NIH-Specific Requirements Promoting Objectivity in Research Applicable to Subrecipients (42 CFR 


Part 50 Subpart F) 
 


a) 42 CFR Part 50. 604 requires that institutions conducting PHS-funded research “Maintain an up-to-date, written, enforced policy 


on financial conflicts of interest.”  Further, “If the Institution carries out the PHS-funded research through a subrecipient (e.g., 


subcontractors or consortium members), the Institution (awardee Institution) must take reasonable steps to ensure that any 


subrecipient Investigator complies with this subpart by incorporating as part of a written agreement with the subrecipient terms 


that establish whether the financial conflicts of interest policy of the awardee Institution or that of the subrecipient will apply to 


the subrecipient's Investigators.” 


 


Subrecipient must designate herein whether the financial conflicts of interest policy of _______ Pass-through Entity 


Institution, or __________ Subrecipient Institution (check one) will apply. If applying its own financial conflicts of 


interest policy, by execution of this Subaward Agreement, Subrecipient Institution certifies that its policy complies with 


42 CFR Part 50. 


 


b)   Subrecipient shall report any financial conflict of interest to Pass-through Entity’s Administrative Representative, as 


designated on Attachment 3A.  Any financial conflicts of interest identified shall subsequently be reported to NIH.  Such 


report shall be made before expenditure of funds authorized in this Subaward Agreement and within 45 days of any 


subsequently identified financial conflict of interest. 



http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-065.html

http://grants.nih.gov/grants/policy/policy.htm#gps

http://grants.nih.gov/grants/policy/NIH%20Interim%20Grant%20General%20Conditions.pdf

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-065.html
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Special terms and conditions:  


 


[WHILE SPECIAL TERMS AND CONDITIONS MAY NOT BE REQUIRED BY THE FUNDING AGENCY, 


Institutions may include the following 3 clauses.  These clauses are optional and may deleted if not applicable.] 


1. Copyrights 


Subrecipient ___ grants / ___ shall grant (check one) to Pass-through Entity an irrevocable, royalty-free, non-


transferable, non-exclusive right and license to use, reproduce, make derivative works, display, and perform publicly any 


copyrights or copyrighted material (including any computer software and its documentation and/or databases) first 


developed and delivered under this Subaward Agreement solely for the purpose of and only to the extent required to meet 


Pass-through Entity’s obligations to the Federal Government under its Prime Award. 


2. Data Rights 


Subrecipient grants to Pass-through Entity the right to use data created in the performance of this Subaward Agreement 


solely for the purpose of and only to the extent required to meet Pass-through Entity’s obligations to the Federal 


Government under its Prime Award. 


 


[Do not add a Patent or Inventions Clause. The prime award governs rights to patents and inventions. Pass-through 


Entity cannot obtain rights in the Subrecipients’s subject inventions as a part of consideration for the subaward.  Should 


it be necessary, the Federal Government can authorize the Pass-through Entity’s right to practice a Subrecipients’s 


subject invention (as well as subject data or copyrights) on behalf of the Federal Government.] 


 


 3.    Automatic Carry Forward:        [ ] Yes   [ ] No 


(If No, Carry Forward requests must be sent to Pass-through Entity’s ______________  contact, as shown in Attachment 


3) 


 
[Should additional special terms and conditions be mandated by local policies and procedures, they may be added at this 


point.  Additional terms and conditions should be strictly limited to those absolutely required.  Please do not include 


indemnification, insurance, or law and venue clauses, as public institutions can never accept these conditions.] 


 


4.  In accordance with 48 CFR 3.908 Pilot Program for Enhancement of Contractor Employee Protections. 


Subrecipient is hereby notified that they are required to: 


 


a. Inform their employees working on any Federal award that they are subject to the whistleblower rights and 


remedies of the pilot program; 


b. Inform their employees in writing of employee whistleblower protections under 41 U.S.C §4712 in the 
predominant native language of the workforce; and; 


c. Contractors and grantees will include such requirements in any agreement made with a subcontractor or 


subgrantee 


 








v.2, 9.8.2015 


FDP Subaward Forms Frequently Asked Questions 
Check back frequently for updates! 


 


Categories of Questions (click hyperlink below): 


● Invoicing & Final Statement of Cumulative Costs 


● Uniform Guidance (UG) data elements contained in the FDP Subaward Templates   


● Cost Reimbursement vs Fixed Price  


● Other 


Invoicing and Final Statement of Cumulative Costs 


1. Why is the final statement of cumulative costs submitted to the PTE no later than 60 days? Can I 


edit this number on the subaward templates to accommodate my institution’s policies? 


Except under rare, extenuating circumstances, the 60 days should not be edited. The FDP’s position, 


after significant discussion in previous FDP meetings and on the listserv, is that 60 days is adequate 


time for the subrecipient to prepare its final statement of costs, while also providing sufficient time 


for the PTE to meet the Federal sponsor’s financial closeout requirements. NIH and NSF have 


published in their Terms & Conditions a 120-day closeout period, and the FDP will encourage the 


other Federal sponsors to adopt the same requirements. Many FDP member institutions are unable 


to submit a final invoice in less than 60 days.  Some of the reasons include:  


● Institutions that distribute to their campuses expenditure reports 10-15 days after the end of 
month will not be able see their final subaward charges until the end date + 15 days, and then 
may need to make some corrections.   In this scenario, that institution would not be able to 
verify that their corrections were correctly processed until they receive the subsequent monthly 
expenditure report – which would already be 40-45 days after the subaward end date.    The 
purpose of the 60 days after subaward end due date for the final invoice is to allow this review, 
correction, re-review/verification, and then invoice preparation and submission process to 
properly occur.  If sufficient time does not exist, it greatly increases the need for revised invoices 
and potentially revised financial reports.  This in turn results in undue administrative burden and 
unnecessary tension between the PTE and the subrecipient.   


 


● When a subrecipient receives their first monthly financial expenditure report after the subaward 
end date, they may recognize that certain costs remain encumbered but a final charge has not 
yet posted to their financial system.    Using a 60 day due date allows the subrecipient to 
promptly and aggressively follow-up on open encumbrances to make sure that by the next 
month, costs are properly charged and can be collected from the PTE on the final invoice.  
 


An exception to the 60-day rule would be for the issuance of 2nd-tier subawards. The 2nd tier PTE 
may edit the template to a lower # of days for the final invoice, if agreed to by both entities, in order 
to meet the sponsor’s financial closeout requirements. 
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2. What are the elements that are required in an invoice for cost reimbursement subawards? - NEW 


All invoices must be submitted using the subrecipient’s standard invoice, but at a minimum must include 


the following: 


● Current and cumulative costs (including cost sharing) broken down by major expenditure 


categories (the names of the expenditure categories may vary depending on your financial 


system); 


● Subaward number (invoices that do not reference the pass-through entity (PTE) subaward 


number could be returned to subrecipient by the PTE); and 


● A certification, as required in the Uniform Guidance 2 CFR 200.415 (a). The certification states: 


“By signing this report, I certify to the best of my knowledge and belief that the report is true, 


complete, and accurate, and the expenditures, disbursements and cash receipts are for the 


purposes and objectives set forth in the terms and conditions of the Federal award. I am aware 


that any false, fictitious, or fraudulent information, or the omission of any material fact, may 


subject me to criminal, civil or administrative penalties for fraud, false statements, false claims  


or otherwise.” (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-


3812). 


The FDP understands that institutions have varying systems that may automate invoicing. The following 


data elements are recommended in addition to the above: 


● Date of Invoice; 


● Invoice Number – Identify each payment request by a unique invoice number, which can only 


be used one time; 


● Subaward Period of Performance – as it appears on the subaward agreement; 


● Invoice/Billing Period – the beginning and end dates (month, day and year) of the period in 


which costs were incurred and for which reimbursement is claimed; 


● Subrecipient Name, Address, Point of Contact for questions; 


● Remittance address – if different from the business address; and 


● Program Income (if any). 


3. How should the PTE reflect specific instructions for invoicing in the subaward templates? - NEW 


PTEs can reflect invoicing instructions by doing the following: 


● Reflect the invoicing address in Attachment 3A under “PTE Financial Contact.” A new textbox 


has been added to in this section to include the invoicing address, if different from the financial 


business contact. 
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● Include any special invoicing instructions in Attachment 2, such as format (electronic PDF or 


mailed hard copy), number of copies, etc. 


• In special and limited circumstances, the PTE may indicate other invoicing 


instructions to meet sponsor requirements or to address high-risk concerns, if 


necessary. PTEs should be sure to provide explanation for additional requirements 


to subrecipients. 


4. If the remittance address differs from the business address, where should that be reflected in the 


subaward templates? - NEW 


Subrecipients should: 


a. Reflect the remittance address on page one of Attachment 3B under “Subrecipient Financial 


Contact.” Additional space has been added to include a remittance address, if different from 


the financial business contact’s address. 


b. Always include a “remit to” address as part of its standard invoice. 


Uniform Guidance (UG) data elements contained in the FDP Subaward Templates   


5. What is the definition of Subaward Period of Performance Start and End Date, per UG 


§200.331(v)? 


 


On the UG FDP Face Page and Amendment templates, the Period of Performance meets the 


requirements of Subaward Period of Performance Start and End Date.  It is the period for which the 


subaward agreement or amendment is being made. It is at the discretion of the PTE whether to 


award the full project period as the Period of Performance, or to award incrementally. The Period of 


Performance may or may not match the Estimated Project Period if the subaward is incrementally 


funded. In no event should the Period of Performance end date exceed the end date of the 


Estimated Project Period. 


 


6. When issuing an amendment, what should be the Start Date under Subaward Period of 


Performance? Is it the start date of this action? Or, the original start date of the agreement? - 


NEW 


 


It depends! 


 


Sponsor-specific terms may drive the start date of the Subaward Period of Performance in an 


amendment. Additional factors may be the pass-through entity’s (PTE’s) financial systems and 


institutional policies. In general, the start date of the Subaward Period of Performance on the 


amendment template should match the start date of the Subaward Period of Performance dates 


included on the original subaward agreement. The Effective Date of the amendment will indicate 


the date the amendment takes effect. Therefore, if you have a project that is incrementally funded 
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in annual installments, the PTE may choose to use the start date of the annual budget period as the 


Effective Date. 


 


For certain projects that do not allow automatic carryover of previous budget period funds, the PTE 


may elect to issue new subaward agreements, instead of amendments, to make it clear to the 


subrecipient that funds are to be treated separately from any other budget period. 


 


7. Are the Estimated Project Period and Incrementally Estimated Total required fields? 


The FDP’s position is that these elements should always be completed on the Face Page in order for 


subrecipients to track anticipated funds. PTEs and subrecipients should be aware that completing 


these fields does not constitute a commitment from the PTE, but rather, is just an estimate of future 


years funding.  


 


8. Can you define the Incrementally Estimated Total? 


 


The Incrementally Estimated Total is the total amount estimated to the subrecipient for the full 


project period.  


Example: PTE plans to issue subrecipient $100,000 per year for five years, the Incrementally 


Estimated Total would be $500,000. 


 


Future versions of the FDP templates may revise this language to state Project Period Estimated 


Total to avoid confusion over the word Incrementally. 


 


9. Can you verify how the new subaward templates incorporates UG §200.331 (a) (vi) - Amount of 
Federal Funds Obligated by this action?  Is this interpreted as the amount to the PTE, or the 
amount obligated to the subrecipient? 
 
This was interpreted to mean the amount obligated to the subrecipient, not to the PTE.  This is 
captured on the Face Pages of both the Cost Reimbursement (CR) and Fixed Price (FP) subaward 
templates under the field Amount Funded This Action. This is also captured on the Amendment 
templates. 
 


10. Does the subrecipient need the FAIN number? Most times unless it’s an award from NIH, the FAIN 


number is not identified in the award.  


 


Yes!  The subrecipient needs the FAIN#.  It is a requirement per UG in §200.331 (a) (iii).  


However, it is only required if the prime award is subject to UG, per the prime Notice of Award 


(NoA). The Federal sponsors are required to include the FAIN # in the NoA per UG §200.210 (a) 


(3).  PTEs should pay close attention to when the NoA was issued, the terms and conditions 


included, and if that NoA obligates new or incremental funding subject to UG.  If yes, the NoA has to 


have a FAIN number.  If a Federal sponsor did not include the FAIN or any other required data 



http://www.ecfr.gov/cgi-bin/text-idx?SID=60623b20e6213558b4aa6ab7eb76b619&node=2:1.1.2.2.1.4&rgn=div6#se2.1.200_1331

http://www.ecfr.gov/cgi-bin/text-idx?SID=60623b20e6213558b4aa6ab7eb76b619&node=2:1.1.2.2.1.4&rgn=div6#se2.1.200_1331

http://www.ecfr.gov/cgi-bin/text-idx?SID=60623b20e6213558b4aa6ab7eb76b619&node=2:1.1.2.2.1.3&rgn=div6#se2.1.200_1210

http://www.ecfr.gov/cgi-bin/text-idx?SID=60623b20e6213558b4aa6ab7eb76b619&node=2:1.1.2.2.1.3&rgn=div6#se2.1.200_1210
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elements, and they should have (because it is subject to UG) then it is the responsibility of the PTE 


to contact the sponsor to obtain a corrected NoA.  


 


11. I see that the Subaward Face Page has a space for the total amount of Federal award to the PTE as 


is required by the UG.  However, the Amendment does not have this space for when the prime 


award is modified.  If we are using the obligated amount on the original subaward, which seems 


to be the most appropriate since the out years may be cut from the anticipated amount, there 


should be a space on the amendment for revised total amount of the prime award.  Thoughts? 


 


The required data elements to flow-down to subrecipients per UG could potentially change during 


the project period of the award. An example is the “Total Amount of Federal Award to PTE.” In the 


interim, PTEs can attach a copy of their prime NoAs, which contain the required data elements, and 


redact information as desired. During future FDP meetings, we’ll discuss ways to incorporate 


changes of the required data elements into Amendments to make this easier for PTEs. The UG 


requires a change in any of the required data elements be included in subsequent subaward 


modifications. The PTE has the option of issuing unilateral modifications to subrecipients to update 


basic information when the prime award is modified, or the PTE may choose to include any relevant 


updates in the incremental award. 


  


12. Some of our subrecipients request that we, as the PTE, include a copy of the prime award with our 


subaward agreement.  What should we do?  - REVISED 


 


The FDP strongly recommends including the full NoA with redacted information as necessary.  If 


your NoA contains information that you do not wish your subrecipient to view (examples include 


restrictions specific to the primary PI) then you can redact information by blacking out information 


on the NoA.  As a PTE, you have privity with your subrecipients and the prime Federal agency. 


The subrecipient does not have privity with the Federal agency. The subrecipient may 


request the PTE to flow down certain clauses or request that you attach the NoA, but they 


cannot require it. 


 


13. How are you incorporating the new Uniform Guidance (UG) data elements into your lower tier 


subaward agreements? This would be the situation when your institution receives Federal flow 


through funds from a Pass Through Entity (PTE) and will pass a portion on to a third lower tier 


institution. I’m not sure how to reflect the required data elements to a third tier entity.  


Each PTE, regardless of tier, is responsible for flowing down all required data elements under the 


UG, plus any other additional elements. See Attachment 1 on the FDP website for a listing of all 


required data elements and their location in the FDP subaward templates.  


14. Can you clarify “Is this Award R&D?” on the Face Page of the Subaward Agreement? Is it meant to 


identify the primary award as R&D? Or, the subrecipient’s subaward as R&D? - NEW 



http://sites.nationalacademies.org/cs/groups/pgasite/documents/webpage/pga_161111.pdf
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PTEs should indicate whether the prime Notice of Award (NoA) is a Research & Development (R&D) 
award in this question. The definition of R&D is in UG §200.87. “R&D means all research activities, both 
basic and applied, and all development activities that are performed by non-Federal entities. The term 
research also includes activities involving the training of individuals in research techniques where such 
activities utilize the same facilities as other research and development activities and where such 
activities are not included in the instruction function.” The Federal agencies are required to include 
whether the award is R&D in the prime Notice of Award (NoA).  
Cost Reimbursement vs Fixed Price 


15. What is the difference between cost reimbursable and fixed price subaward agreements? - NEW 


A cost reimbursable subaward agreement is used to pay for actual expenses incurred in the performance 
of the statement of work.  The risk associated with this type of agreement is typically borne by the pass-
through entity (PTE), as there is no guarantee of an outcome or deliverable.   Cost reimbursable 
agreements include a detailed line-item budget with a not-to-exceed amount, which the subrecipient 
must follow closely depending on the terms of the agreement.  In a cost reimbursable agreement, any 
funds remaining at the end of the project cannot be collected by the subrecipient and any advanced 
funds must be returned to the PTE if there are no corresponding actual expenses.  Generally, a final 
invoice is required detailing all cumulative costs incurred.   


A fixed price subaward is one where a price or rate is determined up front for a specific deliverable and 
is only paid if the deliverable is met.  The risk associated with this type of agreement is borne by the 
subrecipient, since a deliverable is required to obtain payment even if the cost to meet the deliverable 
exceeds the agreed-upon rate.  Fixed price agreements will have a payment schedule instead of a 
detailed budget and should include specifics on the deliverable and corresponding payment 
amount.  Fixed price payments are generally inclusive of all costs, including F&A.  The payments are not 
tied to actual expenses or costs incurred, do not require financial reports, and any residual balance 
should remain with the subrecipient institution. However, the subrecipient must certify in writing 
(Certificate of Completion) to the PTE at the end of the award that the project, activity, or service was 
completed. For most fixed price agreements, this would include a statement that personnel service was 
delivered as specified in the scope of work, or a product was completed. If the required deliverables 
were not carried out, the amount of the subaward must be adjusted, as per Uniform Guidance 2 CFR 
200.201(b)(3).   


16. When should I use a fixed price subaward agreement? - NEW 


Fixed price agreements are appropriate when the work to be performed is specific and can be priced 
with a reasonable degree of certainty. Samples of appropriate mechanisms to establish an appropriate 
price include the subrecipient past experience with similar types of work for which outcomes and their 
costs can be reliably predicted or the subrecipient can easily obtain price estimates for significant cost 
elements. Under the Uniform Guidance, fixed price subaward agreements must be approved by the 
sponsor prior to issuance up to the Simplified Acquisition Threshold ($150,000). Prior approval 
requirements vary by federal agency and may be subject to change, so it is important to verify the 
current policy directly with the sponsor. Payments are generally based on meeting specific requirements 
or deliverables of the subaward scope of work. Accountability and payment are based on performance 
and results. It is important that the PTE principal investigator monitor and approve progress on 
deliverables for payments. 



http://www.ecfr.gov/cgi-bin/text-idx?SID=60623b20e6213558b4aa6ab7eb76b619&node=2:1.1.2.2.1.3&rgn=div6#se2.1.200_1201

http://www.ecfr.gov/cgi-bin/text-idx?SID=60623b20e6213558b4aa6ab7eb76b619&node=2:1.1.2.2.1.3&rgn=div6#se2.1.200_1201
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Most of the subaward agreements between FDP institutions utilize the cost reimbursable methodology. 
However, there may be some occasions where a fixed price agreement is appropriate, even though the 
prime agreement is cost reimbursable to the PTE.   Some institutions prefer to issue fixed price 
subaward agreements to foreign entities, or entities identified as high-risk. Fixed price subaward 
agreements cannot be used in programs that require a mandatory cost-share or match. 


It is not appropriate to issue a cost reimbursable agreement utilizing a payment schedule/deliverable 


type budget in order to circumvent the Uniform Guidance prior approval requirement.  Refer to 


additional guidance on the use of fixed price subaward agreements for the FDP Foreign Subaward 


Agreement and the future Clinical Trial Agreement templates. 


Other Subaward Questions 


17. Have you had a situation where 30-45 days has passed for an award subject to FFATA, and the 


award is not posted on the FSRS site? What are suggestions for getting the information posted so 


that a report can be filed? Do we call the agency and remind them to report? 


We recommend calling FSRS directly to report it.  Sometimes you will get an error message that 


another entity is reporting the award (for example, this could happen when PIs transfer their grants 


from one institution to another).  Depending on what the error is, you may have to also contact the 


sponsor agency, who will need to update the system.  When calling FSRS, it should be documented 


in your files that you’ve tried to get the agency to post, and you can’t submit a FFATA report until 


they do. 


18. Does the FDP provide subaward templates for non-federal sponsors? - NEW 


The FDP does not provide templates for non-federal awards. As an option, PTEs can review the FDP 


Subcontract Template as a guide in the development of customized templates. These templates 


contain a full listing of clauses, such as intellectual property (IP) and indemnification, that may be 


helpful. If the PTE chooses to modify these templates for non-federal awards, the templates should 


not be presented as FDP templates. Federal contract terms should be removed, and the PTE may 


choose to include a copy of the prime award Notice of Award as an attachment. 


 








Morehouse School of Medicine 
         Subrecipient Commitment Form and Institutional Profile 


A – Subrecipient Proposal Data 
Subrecipient’s Legal Name                         
Subrecipient’s Principal Investigator 
MSM Principal Investigator 
Grant Title 
Prime Sponsor 
Proposed Performance Period 
Subrecipient Total Proposed Funding Year 1 Total Performance Period 


B - Certifications and Compliance Data 


Conflict of Interest (applicable to NSF and all PHS agencies, including NIH). Please select appropriate option. 


Subrecipient certifies that it has a written and enforceable conflict of interest policy that is consistent with the 
2011 provisions of 42 CFR Part 50, Subpart F, “Responsibility of Applicants for Promoting Objectivity in Research 
for which PHS Funding is Sought, and 45 CFR Part 94, “Responsible Prospective Contractors.” The Authorized 
Official of the consortium institution further certifies that all required training has been completed, that all 
financial disclosures required by its conflict of interest policy have been made, and that all identified conflicts of 
interest will have been satisfactorily managed, reduced or eliminated prior to the execution of any agreement, 
should the above-referenced application be successful. The terms of the subcontract shall stipulate the procedures 
related to the consortium institution’s obligations during the life of the award. 


Subrecipient certifies that it does not have a written and enforceable conflict of interest policy that is consistent 
with the 2011 provisions of 42 CFR Part 50, Subpart F, “Responsibility of Applicants for Promoting Objectivity in 
Research for which PHS Funding is Sought, and 45 CFR Part 94, “Responsible Prospective Contractors.” The 
Authorized Official therefore certifies that the consortium institution shall agree to comply with MSM's conflict of interest 
policy. Please contact the Office of Compliance Ms. Francesqua Chapman at 404-756-6701 for assistance. A certification of 
completion of required training, for all consortium institution personnel who meet the definition of investigator as defined 
in the above policy is required prior to the receipt of any funds. 


Not applicable. This project is not being funded by the NSF, any PHS agency, or any other program requiring 
federal financial disclosures.  


Human Subjects:   Yes   No 
(If “Yes,” additional information, found on the Institutional Profile section of this form, along with copies of IRB approval will 
be required prior to any subaward being issued.) 


Human Subjects Training (NIH Only) 
If Human Subjects is “Yes” and the project is funded by NIH, have all key personnel involved completed Human Subjects 
Training? Yes No 


Animal Subjects: Yes No 
(If “Yes,” additional information, found on the Institutional Profile section of this form, along with copies of IACUC approval 
will be required prior to any subaward being issued.) 


Facilities and Administrative Rates  
Any Facilities and Administrative Rates included in this proposal have been calculated based on: 







Sections A – D must be provided, including signature, for each proposal submission. Institutional Profile Data 
(Sections E - G below) must be on file with a{a within the past year before any subaward can be issued. The 
Institutional Profile may be provided at the time of proposal, but in all cases will be needed prior to issuance of 
any subaward. 


Subrecipient’s federally-negotiated F&A rate for this type of work, or a reduced rate that Subrecipient hereby 
accepts. (If this box is checked, a copy of Subrecipient’s rate agreement is attached or may be found at the 
following URL:         


An allowable 10% de minimis rate, used in lieu of a negotiated rate per the above. 


Not applicable (no indirect costs requested for Subrecipient). 


Fringe Benefit Rates 
Any Fringe Benefit Rates included in this proposal have been calculated based on: 


Rates consistent with or lower than Subrecipient’s federally-negotiated rate.  (If this box is checked, a copy of 
Subrecipient’s fringe benefit rate agreement is attached or may be found at the following URL:   


       


Other rate. (Please specify the basis on which the rate has been calculated: 


Cost-sharing/Matching/In-Kind Commitments included Yes  No Amount 


Certification Regarding Debarment and Suspension 
Is the Subrecipient, PI, or any other employee or student participating in this project debarred, suspended, proposed for 
debarment, declared ineligible, or otherwise excluded from participation in federal assistance programs or activities? (If 
“Yes,” describe in the Comments below.)   Yes  No 


C - Comments 


D - Subrecipient Certification 


The appropriate programmatic and administrative personnel of the consortium institution involved 
in this grant application are aware of applicable prime agency consortium grant policies and are 
prepared to establish the necessary inter-institutional agreements consistent with those policies. I 
certify that the above information accurately represents the organization of which I am a 
representative. 


Authorized Signature: 
Name and Title: 
Date: 
Federal EIN: 
DUNS or DUNS+4 







E – Additional Institutional and Compliance Data 


Subrecipient Legal Name: 
Address: 


City, State, Zip Code + 4 
Phone: 
Email: 
Federal Employer Identification Number (EIN) 
DUNS or DUNS + 4 


System for Award Management (SAM; formerly CCR) 
Is Subrecipient registered in SAM:  Yes No Expiration Date: 


Type of Organization (Check all that apply): 
For profit entity  
Non-profit entity    
College/University 
Foreign entity  


Human Subjects FWA # 


Animal Subjects AWA # 


F - Audit and Financial Information 


Organizational Fiscal Year – From: To: 


Does the Subrecipient conduct a single audit on an annual basis as required in 2 CFR 200, the Uniform Guidance, 
Subchapter G, ___.701 Audit Requirements?  Yes   No 


• If “Yes,” has the audit been completed for the most recent fiscal year? Yes No 
o Were any findings reported? (If Yes, explain in Comments below>) Yes No 


Note: A complete copy of Subrecipient’s most recent Single Audit Report is hereto attached or may be found at: 


• If “No,” please answer the following questions. All questions must be answered.


• Are Subrecipient’s financial statements audited by an independent audit firm?  Yes  No
(If yes, please attach a copy of the most recent Auditor’s report including any reported findings.)


• Do you adhere to CASB (Cost Accounting Standards Board) FAR 31 regulations under the proposed
Subaward?    Yes   No


• Do you have a financial management system that can separately identify the source and application of funds
for Subaward supported activities?  Yes  No







Sections A – D must be provided, including signature, for each proposal submission. Institutional Profile Data 
(Sections E - G below) must be on file with a{a within the past year before any subaward can be issued. The 
Institutional Profile may be provided at the time of proposal, but in all cases will be needed prior to issuance of 
any subaward. 


• Do you have a financial management system that provides for the control and accountability of project
funds, property, and other assets?   Yes  No


• Are duties separated so that no one individual has complete authority over an entire financial transaction?
Yes No 


• Do you have a formal written travel policy? Yes No 


• Do you have a formal written purchasing/procurement policies and procedures?         Yes   No 


• Do you maintain an inventory of government property that identifies purchase date, cost, vendor,
description, serial number, location and ultimate disposition of the property?            Yes  No 


• Has the Subrecipient administered federal pass thru funds in the past?              Yes               No        (If “Yes”, 
how many agreements and what has total award volume been within the most recent three years?) 


• Does the Subrecipient have staff to administer the funds who fully understand the federal requirements for
the administration of federal funds including FAR (Federal Acquisitions Register) and Uniform Guidance?
Yes              No          (If yes, please detail how this training/knowledge was obtained.)


G - Authorized Signature 


The information, certifications and representations above are being made by an authorized official 
of the Subrecipient named herein. I certify that the above information accurately represents the 
organization of which I am a representative. 


Authorized Signature: 
Name and Title: 
Date: 


No Concerns 


Level 1 


Level 2 


Level 3 





		Year 1: 

		Total Performance Period: 

		Name and Title: 

		Date: 

		Address: 

		City State Zip Code  4: 

		Phone: 

		Email: 

		Name and Title_2: 

		Date_2: 

		Check Box2: Off

		Check Box3: Off

		Check Box4: Off

		Check Box6: Off

		Text14: 

		Text15: 

		Text17: 

		Check Box18: Off

		Text19: 

		Text20: 
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		Text22: 

		Check Box7: Off
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		Text23: 
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		Check Box27: Off
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		Text40: Evaluation Level 0:
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		Text44: MSM Internal Use Only

		Subrecipients Legal Name: 

		Federal EIN: 
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FDP 8/31/2015 ver 2.0 


FDP Subaward Templates 
Uniform Guidance Reference Guide 


Guidance for Using the FDP Subaward Templates, Implementing the Uniform Guidance (UG) 
The purpose of the Uniform Guidance (UG) Subaward Templates is to expedite review among FDP member institutions. 
The templates now include information required per the Uniform Guidance (2 CFR Part §200). This Reference Guide 
highlights the updated changes, and makes recommendations of use while the Federal agencies update their individual 
Terms & Conditions. All templates, previous and new, can be found at 
http://sites.nationalacademies.org/PGA/fdp/PGA_063626.  
 
*NOTE that as of the date of this Reference Guide, Federal sponsors vary in their implementation of UG. It is very 
important that pass‐through entities (PTEs) carefully read their prime Notices of Award (NoAs) to determine whether 
any subawards issued are subject to UG. 
 
**If PTE receives a NoA believed to be subject to UG, but it does not contain the required information for a Federal 
award under UG §200.210, the PTE should contact the sponsor for clarification and/or corrections prior to issuing 
subawards under the award. 
 


Applicability 


In general, the prime NoA issued to the pass‐through entity (PTE) determines which set of templates (previous or 
new) to use. PTEs should carefully review the the budget period and terms and conditions in the Notice of Award to 
determine if the funding is subject to the Uniform Guidance: 


 New awards issued under UG – use Templates Updated for Uniform Guidance (February 2015) 


 New awards that reference the previous circulars – use Non‐UG Version (August 2014) 


 Incremental funding issued under UG, but original subagreement was issued pre‐UG (includes non‐competing   
funds and supplements) – use Sample Modification to Incorporate UG into Existing Subaward template, with Generic 
Attachment 2, or NIH/NSF Attachment 2 as appropriate, and include either the full or redacted prime NoA (more on 
Attachment 2 below) 


 Incremental funding, or other modifications, issued under UG, and subrecipient was already subject to UG per 
original subaward – use Sample Modification for Awards Issued Under UG 


 Incremental funding, or other modification, issued under previous circulars – use non‐UG version of Subaward 
Modification Form 


Face  Page  for  Cost Reimbursement  (CR)  and Fixed Price (FP)  Subawards 


 “Prime Recipient” became “Pass‐Through Entity” on face page and throughout the templates to be consistent 
with Uniform Guidance terminology. 


 PTE should ensure to use the appropriate Face Page for CR and FP subawards. In determining whether to issue a 
CR or FP subaward, PTE should refer to UG §200.201(b), §200.332, and the prior approval requirements of the 
sponsor. 


 A final statement of cumulative costs incurred, including cost sharing, marked "FINAL" must be submitted to PTE 
no later than 60 days: 


 Except under rare, extenuating circumstances, the 60 days should not be edited. NIH and NSF have 
published in their Terms & Conditions a 120‐day closeout period, and the FDP will encourage the other 
Federal sponsors to adopt the same requirements. For more information about the 60‐day final invoice 
requirement, see our FAQs found on the Subaward Forms website. 


▪ An exception to the 60‐day rule would be for the issuance of 2nd‐tier subawards. The 2nd tier PTE 
may edit the template to a lower # of days for the final invoice, if agreed to by both entities, in 
order to meet the sponsor’s financial closeout requirements. 


 New fields – UG §200.331(a) requires certain fields to be included in the subaward. **Note that you may not 
see all required fields on the prime NoA unless it was subject to UG. Highlights: 


 Must check prime NoA to ensure it is R&D 


 Both Federal Award No. and FAIN are required 







 


 


FDP 8/31/2015 ver 2.0 


FDP Subaward Templates 
Uniform Guidance Reference Guide 


 Incrementally Estimated Total is the total amount estimated to the subrecipient for the full project 
period. 


 For a listing of other data elements added, refer to per APPENDIX 1: TABLE OF REQUIRED SUBAWARD 
DATA ELEMENTS & LOCATION IN UPDATED SUBAWARD TEMPLATES. Refer to our FAQs for more 
information. 


 Terms & Conditions (T&C) 1 provides PTE with option to refer to subrecipient’s original proposal, or to use 
Attachment 5. 


 T&C 7 offers PTE to issue subsequent modifications bilaterally or unilaterally. Unilateral modifications are an 
option for PTEs to use to expedite agreements under circumstances where simple, non‐substantive modifications to 
the original agreement are needed.  Examples of its use are provided on the template. 


 T&C 13 is reserved for future use to refer to agency specific terms and conditions.  


Attachment 1 


 Requirement that subrecipient permit PTE and auditors access to records and financial statements was added. 


Attachment 2* 


 Sponsor‐specific Attachment 2s are available for NIH and NSF. 


 A Generic Attachment 2 is available until revised terms and conditions are available from the other federal 
agencies. 


 For the ease of the PTE, it is highly recommended PTEs include a copy of the full prime notice of award, with 
redacted information if desired. 


● The award contains the contact information for the awarding officer, the F&A rate of the PTE, the total 
amount of the award, and applicable terms, all of which are required per UG. 


 Suggested language to be added to Generic Attachment 2: 
● “The Subaward is subject to the terms and conditions of the Pass‐through Entity’s Award, as attached.” 
● PTEs should check for any conflicting terms in the prime NoA and Subaward Agreement, and indicate 


which takes precedence as necessary. 


Attachment 3A & 3B 


 3A – Terminology was changed to Pass‐through Entity. Completed by PTE. Invoicing address may be included. 


 3B – Page 1 – page was updated to include SAM and look‐up field for Zip Code +4. Completed by subrecipient. 
‘Remit to address’ may be included. 


 3B – Page 2 – Completed by subrecipient, if applicable. 


Attachment 4 


 PTE will check all that apply, can edit as necessary, and add to “Other Special Reporting Requirements” at the 
bottom of the page. 


 The “Certification for Completion” is for Fixed Price subawards only. 


Attachment 5 


There are two options of Attachment 5 available: 


 Cost Reimbursement –  


 If the subrecipient has a negotiated F&A rate, the PTE should indicate the Indirect Cost Rate (IDC) rate 
applied, and check whether the IDC was applied to the Direct Costs (DC), the Modified Total Direct Costs 
(MTDC) or some other method (for example, Salaries & Wages, etc).  If a subrecipient has a negotiated rate 
of 10%, it should be indicated in this section. 


 If the subrecipient does not have a negotiated rate, and the 10% de minimis rate was applied, then the 
PTE should check the box next to “Check here if using the de minimis rate of 10%.” 


 Fixed price – contains a payment schedule. 
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